
v 
 

DAFTAR ISI 

 

 

LEMBAR PENGESAHAN ....................................................................... i 

KATA PENGANTAR ................................................................................ ii 

DAFTAR ISI ..............................................................................................  v 

DAFTAR TABEL ...................................................................................... viii 

DAFTAR GAMBAR .................................................................................. ix 

BAB I PENDAHULUAN 

1.1 Sejarah Pemerintah Kota Bogor ............................................................. 1 

1.2 Visi dan Misi Kota Bogor ...................................................................... 1 

 1.2.1 Visi Kota Bogor .................................................................... 4 

 1.2.2 Misi Kota Bogor ................................................................... 4 

1.3 Logo Kota Bogor ................................................................................... 5 

 1.3.1 Logo Kota Bogor ................................................................... 5 

 1.3.2 Arti Lambang Kota Bogor ..................................................... 6 

1.4 Slogan Kota Bogor ................................................................................. 6 

1.5 Sejarah Sekretariat Daerah bagian Kemasyarakatan Kota Bogor .......... 7 

1.6 Struktur Organisasi Pemerintah Kota Bogor .......................................... 8 

1.7 Struktur Organisasi Sekretariat Daerah 

 Bagian kemasyarakatan Kota Bogor ...................................................... 9 

1.8 Job Description dan Pejabat Bagian ........................................................ 10 

  1.8.1 Job Description ......................................................................  10 

  1.8.2 Pejabat Bagian ........................................................................ 12 

 



vi 
 

1.9 Sarana dan Prasarana Sekretariat Daerah bagian 

 Kemasyarakatan Kota Bogor ................................................................. 12 

1.10 Lokasi dan Waktu Praktek kerja Lapangan .......................................... 14 

 1.10.1 Lokasi .......................................................................................... 14 

 1.10.2 Waktu Pelaksanaan ..................................................................... 14 

BAB II PELAKSANAAN PKL 

2.1 Aktifitas Kegiatan Selama PKL ............................................................... 15 

2.2 Kegiatan Selama PKL .............................................................................. 15 

2.3 Deskripsi Kegiatan Selama PKL ............................................................. 18 

  2.3.1 Deskripsi Kegiatan Rutin .......................................................  18 

  2.3.1 Deskripsi dan Contoh Kegiatan Insidentil .............................. 19 

2.4 Tinjauan Tentang Hubungan Masyarakat ................................................ 23 

  2.4.1 Pengertian Hubungan Masyarakat .......................................... 23 

  2.4.2 Fungsi Humas ......................................................................... 24 

  2..4.3 Tugas Humas .......................................................................... 25 

2.5 Analisis Kegiatan Kerja Praktek Lapangan di  

 Sekretariat Daerah Bidang Kemasyarakatan Kota Bogor ...................... 27 

2.6 Layanan Sekretariat Daerah Bidang Kemasyarakatan  

 Kota Bogor terhadap Mahasiswa PKL ................................................... 29 

BAB III PENUTUP 

3.1 Kesimpulan .............................................................................................. 31 

3.2 Saran ........................................................................................................  32 

  3.2.1 Saran Untuk Instansi ............................................................. 32 

  3.2.2 Saran untuk Mahasiswa PKL ................................................. 33 

 



vii 
 

DAFTAR PUSTAKA ..................................................................................... 35 

LAMPIRAN ................................................................................................... 36 

CURICULUM VITAE ................................................................................... 41 


