CHAPTER 111

THE DESCRIPTION OF THE ACTIVITIES

This chapter explains about the description of the activities which were
done. It includes the job position, coordination, responsibilities and the topic that

was chosen in this paper ( concepts of common terms in Export — Import ).

3.1 Job Position

The writer has done a job training in PT. Shinko Toyobo Gistex Garment
and was assigned at Export - Import Division, handling the correspondence of
Export — Import, especially making Export-Import documents. Beside doing that
job, the writer also helped the counselor to make, to edit and to reply an email as

side jobs.

3.2 Coordination

At the Export — Import Division, the writer was given a free hand to
coordinate with all the Export — Import staffs, but the formal counselor was the

leader of Export — Import Division, Mr. Nugraha Gusti.



At the Export — Import divison, the writer also cooperated with the other
divisions such as: Accounting, in handling financial matters; Sampling and
Pattern, in handling the sampling of goods and making patterns of t-shirts or
shirts; Warehouse in handling the ready stock of goods and in packing the goods
that will be sent; Purchasing, in handling the purchase of goods; and Custom in

handling the tax levies.

3.3 Responsibilities

During the job training, the writer managed two jobs, those were the main
and the side jobs. The main job was managing English correspondence, especially
in making Export — Import documents. The side jobs were replying, editing and
sending an email. Related to topic chosen, in the next session concepts of

common terms would be explained.

1.4 Concepts of Common Terms in Export — Import (A Description)

3.4.1 An Introduction

On the first day the counselor explained the terms of Export — Import; the
types of Export — Import document and their purposed; and the procedures in
doing Export briefly. For example, he mentioned about shipping. There are two
types of shippings; by air and by boat. The scheme of shipping by air may be

illustrated followed :



The steps of the latest types, may be drawn as :

The writer was given a job to handle the Export documents, and found
many obstacles to understand the meaning of the each word in export documents,
email data and the economic terms; they almost used unfamiliar words,called
specific terms. The specific terms may rise some problems for people who do not
deal with them. Based on that reason, the specific terms lead to the discussion
here. Export — Import document (the transport document, the shipping document)

and the email were suggested to be the source of the data. Furthermore, the
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description was managed base on the source. The Export — Import documents and

emails mentioned followed:

3.4.2 Data Description
The data were taken from the transport document, shipping document

and email which will be explained and mentioned here .

3.4.2.1 Transport Document

The transport document is the document that serves as an evidence of
acceptance and receipt of goods for carriage and may also serve as a document of
ownership. It covers Bill of Lading (B/L), Air Way Bill (AWB), Master B/L &

Master Air Way Bill House, & House (MAWB & HAWB).

3.4.2.1.1 Bill of Lading (B/L)

Bill of Lading (B/L) is a document issued by a carrier to a shipper,
acknowledging that specified goods have been received on board as cargo for
conveyance to a named place for delivery to the consignee who is usually
identified.

B/L is required in all claims for compensation for any damage, delay, or
loss; and for the resolution of disputes regarding ownership of the cargo. The Bill

of Lading (B/L) is used for shipping by sea. Here is an example :
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Here are the details:

1. The name and address of ownership of the cargo, as a title

2. The name and

"SHIPPER' S LOAD & COUNT™ “SAID TO CONTAIN®

573 CARTONS OF KNITTED GARMENT

INVOICE NO:STG081-K4421/EXP/V11/10

573 CTNS=23780 PCS FOR Q3 ADIDAS INLINE

100% POLYESTER

UND HN BM LS Y (MEN'S T-SHIRT) STYLE : HR306
8100 MD TRJSYLS Y (KIDS T-SHIRT) STYLE: HR324
8109 WD TRUSYLS Y (KIDS T-SHIRT) STYLE: HR326
BC BH L/S TEE 1 (MEN'S T-SHIRT) STYLE: HR341
BC BH L/S TEE 2 (MEN'S T-SHIRT) STYLE: HR346
US LS W TEE (NOMEN' S T-SHIRT) STYLE: HR356
PEB NO: 040300/405622/20100727

1 CONTAINER

573 CARTON (S)

"FREIGHT COLLECT
SEAL/# CONT. TYPE oty

106774377 40DRY 573

address of Shipper

3. The name of consignee

4. Notify party

5. The names of

the ports of departure

6. Name of the vessel

Kas
6, 820. 250

NET WEIGHT:
5,847. 250

KGS

Kas
6,820. 250

M3
44.930

W3
44.930
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11.

12.
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The names of the ports of destination

The issue of a negotiable or non-negotiable form.

In negotiable form, it is commonly used in letter of credit
transactions, and may be bought, sold, or traded; or used as
security for borrowing money. On the contrary, the non-negotiable
form is not able to be bought, sold, exchanged, or transferred. This
term can be applied to documents or other instruments and not
open to negotiate. "The terms of this contract are absolutely non-
negotiable; the company will not budge."

Marks and numbers on the packages

List of goods being transported with number of packages and kind
of packaging

Freight and charge

In the B/L of PT. Shinko Toyobo Gistex Garment which was
found, the freight and charge is ‘freight collect”, which means that
the freight is paid by the consignee (who get the goods)

Weight and/or volume of the cargo



3.4.2.1.2 Air Way Bill (AWB)
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Basicly, the Air Way Bill is the same as the Bill of Lading; in the contents,

terms and form; but if the Bill of Lading (B/L) is a term used for shipping by sea,

the Air Way Bill is a term used for shipping by air. Here is an example :

160 CGKl 4801 6184

[ S"ipper's Name and Address

KLINE AIR SERVICE INDOI
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Air Wayb"'cu\-uw pACIFIC ARWAYS (1)
Issued By Floor. Swite
9 Connaught Road Central, HK.

Goplas 1,2 a0 3 Of s Air Waybill ara originals and have the same validity.
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Shipper cartifias that the particulsrs on the face hers of are correct and that INSOFAR AS ANY PART OF THE
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The explanation :

1.

8.

9.

The name and the address of ownership of the cargo, as a title

The name and address of Shipper

The name and address of consignee

The name and address of carrier’s agent

The agent’s code

Freight and charge

In the AWB above, the freight and charge is ‘freight prepaid”,
which means that the freight was paid by the shipper.

The names of the ports of departure

The details of date destination and container

The name of airport destination and the amount of insurance

10. The handling information

11. The details of goods, weight, tax and charge

12. The names of the port and the date of destination

3.4.2.1.3 Master & House B/L,, Master & House Air Way Bill MAWB &

HAWB)

Master BL and Master Air Way Bill is an ownership of the cargo which

will be signed by issuing carrier or its agent. House BL and house Air Way Bill is

an agent of the cargo, which will be signed by issuing consolidator or its agent.

Here is an example of HAWB:
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HAWB-KKS 0537680 @

Shipper's Neme and Address ‘Shippers Account Number
PT.SHINKO TOYOBO GISTEX GARMENT
JL. PANYAWUNGAN KM.18
DESA CILEUNYI'WETAN @

BANDUNG

Consignee’s Name and Address Consignae’s Account Numbar

Mot Negotiabla

l;louse Air \!Vaybill

(Air Consignment note]

'K

WC eivE Ate sERVICE INDONESTA

Jakarta - Surabaya

TOYOBO SPECIALTIES TRADING i:O..LTD

Copies 1,2 and 3 of this Alr Waybill are ofiginala and have the same valility

2-8, DOJIMA HAMA 2-CHOME; KITA-KU
ASAKA 630-0004, JAPAN @

Tl agreed hai The Joods GescriGAd herain ara acceplad in apparent 0ood OrdBT Bnd |
condilion (axcept as for 0 SUBJECT TO CONDITIONS ON AEVERSE HEREQF
THE SHPPER'S ATTENTION 1S DRAWN TO ENTS
LIMITATION OF LIABILITY. Shipper may Increase such limitation of liability by declaring

highac value for carriage and paying adaltional charge it roquired. FORWARDER'S
S THE SAME AS CARRIER'S,

Aso Notify Handiing information -

SAME AS CONSIGNEE @ MAWB: 1604891 6184 @

FREIGHT COLLECT

‘Airpon ?ljﬂ_-rp-num and Requested Routing @
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3 ~ORIGINAL FOR SHIPPER

The explanation :

[u—

2.

3.

4.

The number of HAWB

The name and address of Shipper

The name and the address of ownership of the cargo, as a title

The name and address of consignee
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The notify address

Freight and charge

In the AWB above, the freight and charge is ‘freight collect”. As the
explanation before, it means that the freight was paid by the consignee.
The names of the ports of departure

The details of date destination and container

The name of airport destination and the amount of insurance

10. The handling information

11. The details of goods, weight, tax and charge

12. The names of the port and the date of destination

3.4.2.2 Shipping Document

A Shipping document is the documents required to clear customs to take

delivery of the goods. It consists of Commercial Invoice and Packing List.

3.4.2.2.1 Commercial Invoice

The invoice is a document that is used in foreign trade, issued by a seller

to the buyer, indicating the products, quantities, and agreed prices for products or

services the seller has provided the buyer. An invoice indicates that the buyer

must pay the seller, according to the payment terms. The buyer has a maximum

amount of days to pay these goods and are sometimes offered a discount if paid

before.



Here is an example :
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rr. Shinko Toyobo Gistex Garment

Ji. Panyawungan KM. 19, Desa Cileunyi Wetan, Bandung

Tip. 022 - 7798891, 7798892, Fax. 022 - 7798894, Indonesia

®

INVOICE NO: STG 081-K4421/EXP/VII/10

INVOICE

Higashi Gotanda Square Bld 14F, 2-10-2,,
Higashi Gotanda, Shinagawa-Ku , Tokyo, Japan

|MESSRS : TOYOBO SPECIALTIES TRADING CO.,LTD (DIV YD)

€

SHIPPED PER : Sea

FROM : TANJUNG PRIOK
JAKARTA-INDONESIA

TO : TOKYO JAPAN

©

CONTRACT NO : YOUR ORDER NO :
PC No. : DD :
D/P

@

SHIPPING MARKS & NOS

DATE: July 27, 2010

STC
ArtNo: HR308, 324, 326, 341, 346, 356
C/No : 1-10, 1-11, 1-8, 1-30, 12-36, 15-21, 16-23,

11-19, 12-20, 15-19, 1-14, 1-13, 1-33,
1-26, 1-38, 1-81, 1-71, 1-14, 1-30,
1-39, 1-6, 1-10, 1-24, 1-24, 1-28

@

DESCRIPTION

@

QUANTITY
@)

PRICE
usp

G @ "

. |Knitted Garment

For Q3 Adidas Inline

100% Polyester

UND HN BM LS Y (MEN'S T-SHIRT) Style : HR306
8109 MD TRJsyLS Y (KIDS T-SHIRT) Style : HR324
8109 MD TRJsyLS (KIDS.T-SHIRT) Style : HR326
BC BH L/S Tee1 (MEN'S T-SHIRT) Style : HR341
BC BH L/S Tee2 (MEN'S T-SHIRT) Style : HR346
US LS W Tee (WOMEN'S T-SHIRT) Style : HR356

HR306 / JXF10P01504Y
HR324 / JXF10P01730Y
HR326 / JXF10P01730M
HR341 / JDF10P08111M
HR346 / JDF10P08109M
HR356 / JDF10P21319W

FOB JAKARTA  TOTAL

4288 PCS
1630 PCS
3308 PCS
7428 PCs
3196 PCS
3939 PCS

-23789 PCS

574 24,613.12
6.36 10,366.80
7.32] 24,214.56
7.08 52,590.24
8.10 25,887.60
5.43 21,388.77

159,061.09)

Measurement

80 x 28 x 35 Cms
Total Cubics = 573 Cartons = 44.93 M3 @
Gross Weight = 6,820.25 Kgs
Nett Weight = 5,947.25 Kgs
FCL=1X40FT
NYKU-8114288 / ID 6774377
ACX CHERRY, V.066N

|ETD Yakarta : JULY 30, 2010

The explanation:

A number of the invoice

The date of the invoice.

The shipping details

Name and contact details of the buyer

The name of the port departure

The name of the destination city
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7. The payment terms

8. Mark and number

9. Description of the products

10. Quantity of goods

11. Price of goods

12. The amount

13. The details of weight and measurement

14. The date arrival

In the invoice, so many unfamiliar word and terms of export — import, which

are found. Namely :

D/P

is a Abbreviation for Documents Against Payment, is a terms of
payment arrangement in which an exporter entrusts the ownership
documents of an asset to his/her bank, which then presents them to

an importer only after the bank has received payment for the asset.

L/C

is a Abbreviation for Letter of Credit. A Letter of Credit is a
payment term generally used for international sales transactions. It
is basically a mechanism, which allows importers/buyers to offer
secure terms of payment to exporters/sellers in which a bank (or

more than one bank) gets involved.

FOB

destination

is a Abbreviation for Free On Board. It designates the seller will
pay shipping costs, and remain responsible for the goods until the

buyer takes possession.
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NOS is a Abbreviation for Number of Shipping. It is a number in the
pack/box of goods. It contains the kind of goods and kind of color.

ETD is a Abbreviation for Estimation Time Delivery. Is the estimation of
time the goods that will be delivered.

3.4.2.2.2 Packing List

The packing list is an itemized list of articles usually included in each

shipping package, giving the quantity, description, and weight of the contents. It is

prepared by the shipper and sent to the consignee for accurate tallying of the

delivered goods. Commonly, the packing list is followed by the summary packing

list and bundled invoice. Here is the example of the packing list :




Page 1 of 6

lﬂg—ﬂj PT. Shinko Toyobo Gistex Garment

JI. Panyawungan KM. 19, Desa Cileunyi Wetan, Bandung
Tip. 022 - 7798891, 7798892, Fax. 022 - 7798894, Indonesia

TOYOBO SPECIALTIES TRADING CO.LTD (DIV YD)
Higashi Gotanda Square Bld 14F, 2-10-2,, Higashi Gotanda, Shinagawa-Ku
Tokyo,Japan

@ LCNo: DD:

PACKING LIST

@ INVOICE NO: STG 081-K4421) (Al @ DATE : July 27, 2010
Cin | Order Name of Color NECK SIZE Total | Grand | Grade
o | Mo Goods. 1o 110|120 130 140 150] w60 s [m| L] o[xofor Total

Knitied Garment
For G3 Adides Inine.
100% Polyoster

[UND HN BM LS ¥ (MEN'S T-SHIRT) Ste : HRI08
8108 MD TRUsyLS ¥ (KIDS T-SHIT) Siyla : HR324
8108 MD TRUSALS (KIDS T-SHIRT) Stye : HRI2S
6G B LS Tes1 (MEN'S T-SHIRT) Stye : HR341
6 BH LS Tee2 (MEN'S T.SHIRT) Style : HR34S
U5 L W Tee (WOMEN'S T-SHIRT) Style : HR356

KN T Y = =
2 e

To 55| 110}

s |

4 |[P26700BLACK

O 85| 110]

)

. rranince

T0 5| 110]

-

a8 P26 7OOMBLACK 20| 20|

=] FamomAoe 3 =

1 P26700MBLACK 10} 10| 5] 18 9| 52| 496 |A
0 T T Ty

T 55) 330)

L]

o

Pa6TO0BLACK

3
&

3%

2

) P25TONBLACK

™ 55| a40)

20

an P26700BLACK

T 65 3%0)

38

a7 P26TonBLACK 4} as|

38 P26700BLACK s 4

38 P2a70nBLACK 2 22|

0 P26700BLACK 14] 19| 33| 1smfa
1 HR06 | [XF10PD1SO4Y | TYB100485 | P2BTOIWMHITE. 55|

2 F28701WHITE

To 55| 110}

3

1
|- 5| 10|

5

6 [P26701WHITE
T 56| 110

7

8 P2s701MHITE 50| 50

s P2s101MHTE 7} 7

) [PasrorvnaTe 21 2

1 P2e701maTE 1o] 10| 2] 15] 55| sala

TO BE CONTINUED

The explanation of form packing list :

1. The name of the consignee
2. The number of L/C (L/C was explained in section 3.4.1.2.1, page 19)

3. The number of invoice
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4. The date

5. The details of goods

3.4.2.2 The additional Export - Import document

Beside the Export — Import documents above, there was also an Export —
Import document which was found by the writer, that was shipping instruction.
Basically, shipping instruction is a document about the instructions of shipping
and is made by the shipper to the cargo company. Here is an example of the

shipping instruction ( SI) :



T = | PT. Shinko TOVObO Gistex Garment
S _

JI. Panyawungan KM. 19, Desa Cileunyi Wetan, Bandung
Tlp. 022 - 7798891, 7798892, Fax. 022 - 7798894, Indonesia

@ To: PT. Berdikari Matahari Logistik (Mr. Mukan)/021-8306591 or 8306785

To: MITRA ASIH (Mr. KIKI)

SHIPPING  INSTRUCTION

WE KINDLY REQUEST YOU TO SHIP THE UNDERMENTIONED GOODS:

SI NO Stuffing VESSEL / VOY Date on Board Port of Destinations Quantity
1AUSTE2VIN0 | 27uk10 |7 Aok oHERRYVOBIN | aedw TOKYO (STG 2) 1X 40 FT
BY TRUCK -

)
2. Port of Shipment
4. Name of Shippers

5. Consignee

PO @

@ 6. Notify Address

7 7. Number of Packing
|1, ) 8. Description of Goods
9. Mark and Number

@
@10. weight @

11. Measureme
12. Freight ks
@ 13. B/L or AWB

14. L/C No & Date @

@ i

Thanks you for your kind attention.

The detail of Shipping Instruction are :

Lo :
@ © ©,

: TANJUNG PRIOK

: PT. Shinko Toyoho Gistex Garment

JI. Panyawungan Km 19, Desa Cileunyl Wetan

Bandung 40393 Indonesia

:Toyobo Specilties Trading Co. Ltd.(Div. YD)

Higashi Gotanda Square B1d 14F, 2-10-2,

Higashi Gotanda, shinagawa-ku, Tokyo, Japan

iSame as consignee
Ctns, Pcs

:Ctns = Pcs OF Knitted Garment For Adidas Branded
TYB STC : {

c/No. ‘
tNW Kgs ‘GW Kgs
: 80X 28 X 35 Cms
: Collect
Non Negotiable : 10

: Original : 3

Bandung, July 23, 2010
amieﬁe_lvwour’s !
BT o i ' Carment a

sandls 8

NukiNugraha -

1. The name of the freight company

2. The number of shipping instruction

23



10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

The stuffing date

The vessel

The date on board

The destination city

The quantity of goods

The name of t shipment port
The name of shipper

The name of consignee

The notify address

The number of packing

The details of goods

Mark and number of goods
The weight of packing

The measurement of packing

The freight

24

The attachment of B/L or AWB ( B/L or AWB was explained in section

3.4.1.1.2 ,page 11)

The L/C number and data ( L/C was explained in section 3.4.1.2.1, page

19 )
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3.4.2.4 Email
The data were also taken from email. It were mentioned bellow based on

the kinds of email.

3.4.1.2.1 The Email About Cost Calculation Export

Dear Mr.Itadani

PIs find the attch Cost-Cal exp inv:3524-3525

rgds

ahmad

Explanation :

The word “attch” is the clipping word from ‘“attachment”. Cost-Cal Exp”
is the clipping word from “cost calculation export”, which is the details cost of the
export goods. “inv” is the clipping word from “invoice”, as the explanation before
that the invoice is a document that is used in foreign trade, issued by a seller to the
buyer, indicating the products, quantities, and agreed prices for products or
services the seller has provided the buyer. “rgds” is the clipping word from
“regards”. As the explanation above, it can be seen that the Exort-Import Division
always use clipping words. The aim of using the clipping word is to make short
email by using understandable words to deliver information quickly and

accurately.
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3.4.1.2.2 The Email About Final Data

From: Anita Yuliasari

To: Anita Yuliasari ; nuki nugraha ; Mulkan Senjaya ; benny ; Kiki Sukirna

Cc: ahmad robi ; biru ; ade rukmita@stg.co.id

Sent: Monday, July 26, 2010 11:25 AM

Subject: RE: SI NO. 141

Dear Mr. Nuki,

Lampiran revisi delivery order depo Bandung.

Brgds, Anita

Explanation :

The words that are marked by the underline, such as “re” is clipping word
from “revision”, the “SI” is the abbreviation from “Shipping Instruction”, it is a
document that explain about the instruction of shipping which is made by the
exporter/shipper to the company which is an owner of the cargo. “Brgds” is the

clipping word from “best regards”.
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3.4.1.2.3 The Email About 1JEPA

Dear Mr.Itadani

> i will revised inv:3542,but Ijepa origin pls shipback to indonesia.

> for the HRD210, HRD214, HRD215 Fabric made in Japan ,not CHINA
> it's true made in japan pls confirm

> rgds

> ahmad

Explanation :
The underlined and bold word above is an acronym of Indonesia Japan
Partnership. It is an agreement between Indonesia and Japan (ASEAN countries)

to cooperate in economic partnership. “rgds” is the clipping word from “regards”.

3.4.1.2.4 The Email About S/D Export By Sea Inv. K4421

Dear All,

Find the attach S/D Export By Sea Inv. K4421 ETD JKT : July 30, 2010 and

DHL Inv. K4422 HAWB NO. 1011583602

Ueda-san in reading

S & P Data in attach
B.Rgds

Nuki
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Explanation :

The email above, contains the acronym “S/D”, “S & P”. “S/D” is a
shipping document, as the explanation above about the shipping document, it
consists of commercial invoice, packing list and summary packig list. “inv” as the
explanation before is the clipping word from “invoice”, “ETD” is a Abbreviation
for Estimation Time Delivery (explained in section 3.4.1.2.1, page 19 ), HAWB

(explained in section 3.4.1.1.3 , page 15), “S & P” is a summary packing list.
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3.4.3. Problems and Solutions

The problem and solution were found during the job training, generally

were described bellow :

3.4.3.1. Problems

During doing a job training at export - import division in PT. Shinko
Toyobo Gistex Garment, the writer had many problems in doing the job,
involving to understand the common terms in Export — Import and the word forms

of those terms.

3.4.3.2. Solutions

The solution made, were:

1. Looking up on the oxford dictionary to grasp the meaning of special terms
in Export — Import.

2. Analyzing the word forms on those terms.

3. Looking for information from the conselor and the staffs in export—import
division about the terms.

4. Reading Export — Import book to gain the meaning of terms.



